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SECTION 1 : Basic Job Information (To be completed by PA)

Date (dd/mml/yr.): Time (am/pm): ‘ From: To:

Work Area / Location:

Work/Task Description:

SECTION2: Toolbox Talk Completed by:
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PA Name (Block Letters) Designation Signature Date & Time
SECTION 3 : PA Toolbox Talk Prompts and Crew Declaration/Sign-off, at Beginning of Work Day or Shift PAgﬁgéikrg.'oa;ion
1. Work Crew conducted a WALK AROUND & INSPECTION of the Worksite Area. |:| Yes D No
2. Verified all Work Crew members have completed HERITAGE INDUCTION training. |:| Yes |:| No
3. Verified TRAINING, COMPETENCY and any CERTIFICATION (e.g. First aid) requirements of the Work Crew, for the Job/Task. |:| Yes D No
4. |dentified ALL Approved PPE Required for the Job/Task are in GOOD Condition. |:| Yes D No
5. Onsite review and inspection of TOOLS & EQUIPMENT for the Job/Task completed. |:| Yes |:| No
6. Explained the Hazards Ideﬁtified on the TASK BASED RISK ASSESSMENT (TB.RA) for the Job/Task, to Fhe Work Crew. I:l Ves I:l No
WARNING! If Work Crew finds NEW Hazards, STOP THE JOB and follow Heritage Stop Work Authority Procedure.
7. Informed the Work Crew of all CONTROLS required and in place from the TBRA and PTW documents, for the Job/Task. |:| Yes |:| No
8. Asked and ensured all Work Crew confirm their ROLE & RESPONSIBILITIES in the Job/Task, inclusive of Control Measures. I:‘ Yes D No
10. Discussed EMERGENCY RESPONSE, EVACUATION PLAN(s) and identified MUSTER POINT(s). [] ves [Ino
11. Communicated to the Work Crew any ENERGY ISOLATION required and Confirmed Zero Energy state. Aggricable I:‘ Yes D No
12. Discussed Heritage STOP WORK AUTHORITY (SWA) procedure with the Work Crew. |:| Yes D No
13. Shared an applicable LESSONS LEARNED with the Work Crew during the Toolbox Talk. I:‘ Yes D No
14. What was the Title of the Lessons Learned?
No. Name Company Designation Signature Date
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SECTION 4 : PA Toolbox Talk Briefing after Lunch or Extended Break/Work Interruption

PA Confirmation

Checkbox
1. Work Crew conducted a WALK AROUND & INSPECTION of the Worksite Area. D Yes |:| No
2. Explained the Hazards Identified on the TASK BASED RISK ASSESSMENT (TBRA) for the Job/Task, to the Work Crew. D Ves D No
WARNING! If Work Crew finds NEW Hazards, STOP THE JOB and follow Heritage Stop Work Authority Procedure.
3. Informed the Work Crew of all CONTROLS required and in place from the TBRA and PTW documents, for the Job/Task. |:| Yes D No
4. Asked and ensured all Work Crew confirm their ROLE & RESPONSIBILITIES in the Job/Task, inclusive of Control Measures. |:| Yes D No
5. Discussed Heritage STOP WORK AUTHORITY (SWA) procedure with the Work Crew. (1 ves [no
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